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SUBJECT ACCESS REQUEST (SAR) FORM*


	Name:

	Date: 

	Relationship to the school under which you are making the SAR:
	✔/✘

	· Parent/carer of current pupil

	

	· Parent/carer of previous pupil

	

	· Current employee


	

	· Past employee

	

	· Current governor

	

	· Past governor

	

	Other (please specify):

	

	Identification (The time period for responding to your request will commence when we receive this)

	Please provide two of the following forms of identification (the school will retain a copy until the SAR process is completed when it will be securely destroyed):

	· Current UK/EEA Passport 
· UK Photocard Driving Licence (Full or Provisional) 
· EEA National Identity Card 
· Disabled Driver’s Pass 
· Most recent utility bill
· Most recent Mortgage Statement 
· Most recent Council Tax Bill or Statement 
· Current Council Rent Card 
· Current Council Tenancy Agreement 
· Building Society Passbook which shows a transaction in the last 3 months and address 

	Nature of data requested (please indicate):




	✔/✘

	All of my personal data held by the school


	

	All of the personal data held on my child 
Name of child:


	

	Other (please specify as clearly as possible):

	



	Data Format:


	The information held will be sent via email to the requester.  Please complete the following details:




	Email Address (please include all email addresses you wish the data to be sent to):





	Phone Number (mobile number is preferred):









*You may submit a SAR in any written format you choose.
We are providing this form for your convenience and to show the information the school will still require if you choose to use another format.

Please return this form to Lorna Slater (DPO) via email to dpo@woodstreet.surrey.sch.uk or to the school office.

If you are unhappy with how we comply with your request, you have the right to make a complaint to the ICO or other supervisory authority and can seek to enforce your right through a judicial remedy. Further information is available on the ICO website: www.ico.org.uk. 
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